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Proposal 

Useful Language

Introducing the Proposal
Opening:

The aim of this proposal is to...

This proposal outlines...

The purpose of this document is to...

Background:

Currently, there is a need for...

Research shows that...

Presenting Ideas
Suggesting:

It is recommended that...

One possible solution would be...

Advantages:

This would have the advantage of...

The main benefit would be...

Justifying:

This approach is justified because...

There are several reasons for this...

Concluding
Recommending:

It is strongly recommended that...

Based on the above, we suggest...

Concluding:

In conclusion, this proposal 

                 demonstrates...

To summarize, the proposed 

                 changes would...

 

Criteria

Tone: Formal and professional, but 

      persuasive.

Style: Clear, structured with 

       headings. Persuasive but  

       factual.

Coherence: Logical organization with 

           clear sections and 

           smooth flow.

Accuracy: Precise language, 

          correct data, and 

   professional presentation.

 

TITLE

Introducion

Paragraphs 2-4

Ending

Relevant to topic

• Clear proposal title

• State purpose immediately

• Brief background/context

• Overview of what follows

• Clear headings for each section

• Detailed description of ideas

• Benefits and advantages

• Possible challenges addressed

• Supporting evidence/data

• Summary of key points

• Clear recommendations

• Next steps/action plan

• Call to action

Structure


